
CMS GUIDE
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HOW TO ENTER IN THE CMS IN OPTIMA-CRM:



Create all the 
blog posts here

Upload all the images to use in 
blog posts and team members here

From here you will 
be able to update 
”Guide areas” pages 
and team members 
data

Translate in Danish 
text in buttons, 
contact forms, …

CMS DASHBOARD



POST TYPES

Update Meet the team 
content section in 
home page

Update Buying a 
property with us 
content section 
in home page

Add/update/remove here all
the team members info

Add/update/remove here the 
areas shown in Guide to our 
area section in the home page



POST TYPES:
Guide_to_our_area

Page title

Page slug (cannot contain spaces nor special characters)

Page content. You can add h tags, 
images, html code, hyperlinks, … 
by using the editor here above

Choose a top image from the 
Media library (you should 
have uploaded image before)

SEO title

SEO description

SEO keywords (you can add them even if new Google 
algorithm is not considering these anymore)

Add content and image in Danish here



POST TYPES:
Agent_team

Same fields as 
for area pages:

You need to add these 
custom fields (copy-paste 
exactly same text)

Team member role

LinkedIn profile URL

Add translation 
in Danish



TRANSLATIONS

These are the only 2 fields you need to update:
-Value is what will be displayed on the website;
- Status > you can update into “completed” if 
previous status was “not translated”.

NEVER UPDATE THE KEY!



PAGES - The content of the pages highlilghted can be updated here:


